
Plan 
Approved?

Staff member 
creates a new 

plan

Status = “New”

DateCreated = 
Current Date

Staff member 
submits plan for 

review

Status = 
“Submitted”

DateSubmitted 
= Current Date
(formerly 
DateProposed)

Approved

Not Approved

Status = 
“Approved”

DateApproved 
= Current Date

Status = “Not 
Approved”

DateNotApprov
ed = Current 
Date
(formerly 
DateReviewed)

Automat
ed Email 

sent

Automat
ed Email 

sent

PD Coordinator 
changes status 
to “Completed”

Status = 
“Completed”

DateCompleted 
= Current Date

Automat
ed Email 

sent

Staff member 
carries out 

details of plan

“PLANApproved”

“PLANNotApproved”

“PLANCompleted”

PDExpress®

Professional Development Plan Workflow Copyright Lucid  Data Corporation


